
Reception Newsletter 
 

Welcome to Reception in Moat Farm Infants. The children have enjoyed their first 
few days in their new classes, and have been busy getting to know their teachers 
and making new friends. Below are a few reminders to help with the smooth running 
of the classes, especially in the morning time.  
 
Beginning of the day 
The teachers will open the doors at 8.45am and you will be able to bring your child 
into the classroom. The children should put their fruit and book bags in the labelled 
boxes in the classroom. All children should be in school by 8.50am.  
 
Children who arrive after 8.55am are recorded as late in the late book. The gates will 
be locked at 9.05am each morning. 
 
If you have a message for the class teacher in the morning, please keep it brief. If 
you need to talk in more detail it is better to do this at the end of the day, where the 
teachers will have more time to talk to you properly and you will have their full 
attention. In the morning they will have one eye on you and one eye on the children! 
 
Toilets 
In the morning when you are dropping your child off in the classroom, can we ask 
that you do not accompany your child into the toilets please, as there may be other 
children using the toilets at that time. This is part of our safeguarding procedures 
with in school. If your child needs some help then one of the school staff can go into 
to help them.  
 
Morning Snack 
This is sent in from home and is best in a small pot or food bag, with your child’s 
name on it. Each class has a fruit box so the children can put their snack in there 
when they arrive in the morning. Fruit like bananas and oranges should have names 
written straight onto the skin. If your child likes their fruit peeled and chopped, you 
can send it in already prepared.  
 
Water Bottles 
All children should bring a water bottle to school on a Monday morning. The teachers 
will fill the bottles with fresh water every day. The bottles will be sent home on a 
Friday to be washed. The children have access to these bottles throughout the day 
so it is important they have a water bottle in school. As part of the healthy schools 
the children are not allowed squash in these bottles. Please remember to write your 
child’s name on these. These bottles are not taken to the dinner hall, so if you child 
has a packed lunch they will need a drink in their lunch bag too, and this can be 
juice or squash.  
 
Book bags 
All children should have a school book bag and bring this with them every day. This 
means letters can be sent home easily and also the children can bring home work 
they may have done in school. Please write your child’s name and class clearly on 
the bag because at the end of the day the children are asked to find their book bag 
themselves. Please check bags regularly for school letters. These bags should be put 
into the boxes provided and not be hung on the children’s pegs.  
 
Lunch boxes 
Remember we are a ‘nut free’ school so children should not bring any food products 
containing nuts to school. Please ensure your child’s name and class are labelled on 
the outside of their lunch box.  



 
 
 
School uniform 
If you have not already done so, can you please label your child’s clothes with their 
name. Lost or misplaced items can be easily found and returned to your child if your 
child’s name is on them. Any clothing found with no names will be put into the lost 
property box. You are welcome to look through this at any time.  
 
School Fund 
At Moat Farm Infants we have a school fund. This is £1 a week and can be given to 
the class teacher, or you can pay online on parent pay. Of course this is a voluntary 
contribution but it does allow us to enhance the classrooms with little extras and to 
provide learning opportunities by doing cooking activities and make our own play 
dough weekly with the children.  
 
Wellington Boots 
All children can keep a pair of wellie boots in school. They will need these for the 
outdoor area when it is wet or snowy. Again please write your child’s name on the 
inside of the boots. There are shelves outside your child’s class where the boots will 
be kept. 
 
Home Time 
The children are dismissed from the class doors to you, please stand back a little 
from the door so it not overcrowded and the children can see you. If you want to 
talk to the teacher please wait at the side of the door until the teacher has seen all 
of the children out. Then you will have their full attention to talk properly.  
 
School Forms 
If you have not sent back your school forms, please do so ASAP. If any phone 
numbers have changed or you have moved house over the summer please let the 
office know so that our records are up to date.  
 
Medications 
If your child has an inhaler, eczema cream, epipens etc. please make sure you have 
completed a medication form which is available from the school office. Each class 
has a medical cupboard for these to be stored in.  
 
Coats 
Children should have a coat with them every day. The weather can be very 
changeable throughout the day. The children have their own coat peg within their 
classrooms to hang their coat on. Please ensure you have written your child’s name 
on their coat. 
 
Play equipment & resources outside 
Polite reminder … the children should not be playing with the outdoor resources and 
equipment before and after school. We appreciate they look enticing to the children 
and their siblings however the playground is very busy at this time and we would like 
your support in helping the children to follow this important rule.    
 
Thank you for taking the time to read this letter, if you have any queries, just ask me 
or any of the teachers, we will be happy to help. I am normally on the playground in 
the mornings, so please do come and talk to me if you have any queries or concerns.   
 
Regards 
Mrs Davis 


